
Instructional Videos at Ohlone College 
 

FAQ 
 
Q. What is the Ohlone College Instructional Video Collection? 
 
A. The Ohlone College Library instructional video collection consists of over 1,500 
videocassettes (and a growing number of DVDs) on a broad range of subjects. Intended 
for classroom use, the videos' subject matter supports the curriculum, and the collection 
includes both educational and feature films. The collection is stored at the circulation 
desk in the library. 
 
Q. Is there a catalog of available videos? 
 
A. Yes; for the time being, there are two. A printed catalog, the Ohlone College Film and 
Video Catalog, available at the circulation desk in the library, includes listings by subject 
and by title of videos purchased up until a few years ago. This printed catalog has not 
been updated in recent years, as we have been adding full catalog records for the video 
collection to our online catalog, HANS. The majority of the instructional video collection 
is fully cataloged in HANS. 
 
Q. How do I know if the library has a particular video title? 
 
A. The best way to find out is to do a search by title on HANS, the Ohlone College 
Library catalog. You can access the catalog from the library or from anywhere on the 
web, by going to the library's home page (http://www.ohlone.edu/org/library/) and then 
clicking on HANS. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
For every video in the collection, HANS has at least the title, the running time, the date, 
the call number, and a series title, if there is one. Records with full Library of Congress 
(LC) cataloging will include much more detailed information, including subject headings. 

Type your title here 

Limit your search 
results to only 
"Instructional Videos" 

Set "Search By" to "Title" 
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Q. How do I know what videos the library has on a particular subject? 
  
 
A. Check HANS by subject heading or keyword.  
 
 
 
Search HANS By Subject Heading: 
 
Every video in the collection has the subject heading "Instructional Videos" assigned to 
it; videos with full LC cataloging will also have topical headings. To search by Library of 
Congress subject heading, use the "Builder Search" to combine the LC heading with 
"Instructional Videos" as a second subject. (Note that the "Quick Limit" feature doesn't 
work with subject heading searches; that is why you must use the "Builder Search" tab 
rather than "Simple Search.") 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Use "Instructional Videos" as your second subject heading 

Click on the "Builder Search" tab to get to this screen 

Set these to subject 

Use any LC subject 
heading here 
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Search HANS By Keyword: 
 
Instead of a subject heading search, you can also search by keyword, using the "Quick 
Limit" feature to retrieve only Instructional Videos: 
 

 
 
 
Q. Is there a way I can pull up a complete listing of video titles from the catalog? 
 
A. Yes, like this: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Type one or more 
keywords here Limit results to only 

Instructional Videos 

Type "instructional videos" in 
quotation marks 

Make sure this is set 
to Keyword 

Set "Quick Limit" to 
Instructional Video 

Tip: To more quickly browse a long 
list, you can change this setting to 
display up to 100 records per screen 
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Q. How do I check out a video for use in my class? 
 
A. Videos may be checked out at the library circulation desk. You may also reserve a 
video in advance by calling the circulation desk at x6160 or stopping by the desk to fill 
out the booking form. Because we allow advance booking, even if HANS indicates that a 
video is on the shelf, it may be reserved for someone else for the time you need it. 
Always call the circulation desk or come by the library to confirm availability for your 
class. Students cannot check out instructional videos, though they may view them in the 
Student Technology Center. If you are going to send a student to pick up a video for you, 
please give the student a signed note, and call the library first to let us know. 
 
Q. Why, oh why can't you keep using the printed catalog? 
 
The printed catalog has not been kept up-to-date over the past few years, and we are 
phasing it out as we add full cataloging records to our online system. We liked the old 
paper catalog too, but it was developed at a time when there was a full media 
department and a full-time employee able to maintain the catalog. Besides being always 
up-to-date, there are numerous advantages to using the library online catalog to search 
for videos. Full Library of Congress catalog records provide a rich wealth of information 
about each title, extensive cast and crew credits, running times, production information, 
etc. Since the records are subject- and keyword-searchable, all this information may be 
access points for finding material. For quick title look-ups, we do keep a paper listing 
with title, call number, running time, and summary at the circulation desk, but the most 
complete and up-to-date information will always be in the online catalog. 
 

Detailed video record in HANS: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

All these contributors 
are searchable as 
authors or keywords 

Extensive subject access 

Variant titles

Running time, dates, 
publication information… 

Notes, including a summary of the production 
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Q. Are the videos captioned for the deaf or hard of hearing? 
 
A. Many of them are, and we are working towards having the entire collection compliant 
with state law. As of 2001, we only purchase videos that are closed captioned. In 
addition, a project is underway to either replace or add captioning to uncaptioned videos. 
Captioning the videos takes a few months, so if there are videos that you use routinely, 
or if you have deaf students in your class and know you will be showing a video, check 
with us as far in advance as possible so that we can arrange for captioning. Two places 
in the online catalog record will tell you if a video is captioned: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Q. How can I tell if the video recording is in DVD or VHS format?  
 
A. Both videocassettes (VHS) and DVDs are "visual material" and "video recordings," so 
it can be confusing to tell from the catalog whether a video is VHS or DVD. Since you 
will need to make arrangements for the appropriate type of playback equipment, it's 
important to check carefully to verify which format is available. 
 

DVD records look like this: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Q. Why don't you have any up-to-date videos on the subject I teach? 
 
A. The development of the instructional video collection is driven almost entirely by 
faculty suggestions. If there is a video you need for your class, you usually need only to 
ask. Contact KG Greenstein, x5272, kgreenstein@ohlone.edu. 

Says DVD here, next to the title 

Format note indicates DVD 

"Instructional Video" subject heading 
includes DVD 

Call number prefix = DVD 

Language note: "Closed captioned" 

Subject heading: 
"Video recordings for the deaf and hard of hearing." 
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