
How Do I? 
 

3.  How Do I Review an Assignment I have already submitted? 
a.  To review an assignment, go to the Assignments tool on your left hand menu. 
b.  Click on the Submitted tab. 
c.  You can either click on the Action Menu, or the Assignment link itself to 

open the assignment. 
 

 
 
(Note:  If you click on the Take Submission Back to Inbox, will return the 

assignment so you edit and resubmit it.) 
d.  The assignment’s View Submission window will open.  To edit the 

assignment, click on the small icon next to the submission information at the Status 
line.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
e.  Once you have completed editing the assignment, either Save as Draft (if you 

wish to add more later), or Submit. 
 

 


